SCHOOL REGULATIONS 26/27 S U n n
Everyone here at Sunnhordland Folk High School warmly welcomes you. F 0 l k

Our purpose is to promote general education and public education. This means that

you as a student will have the opportunity to develop, become independent and learn about yourself, the
community, and the subject areas you have chosen to immerse yourself in. We learn for the sake of
learning, and not to pass an exam.

Our school aims to contribute to personal growth and development throughout;

e Creative work and professional challenges

e Experiences and impulses that can give courage to life, faith in one's own abilities and
broader horizons.

e Strengthening the ability to take responsibility for the community and for one's own choices.

Sunnhordland Folk High School has a duty to create conditions for a safe and good learning environment.
As part of this work, we have developed a set of school rules. School rules are based on our core values.
When you accept your school place, you undertake to familiarize yourself with the school rules and
comply with them throughout the school year.

1 School Admission and Tuition Fees (For the bigger part of students from abroad, there is the UDI
Guarantee Fee that needs to be paid. If you get a letter with the guarantee fee, then you will not be billed
every month)

1.1 Confirmed Admission

The school admission is confirmed when the student has accepted the offer and paid the enrollment
fee/administrative fee. The acceptance is binding from the expiration of the withdrawal period, which is
14 days after the admission is confirmed. If the student wishes to turn down the offer of admission after
the withdrawal period, the enrollment fee will not be refunded.

1.2 Tuition Fees

Tuition fees are due for the first time at the start of school and then on the 15th of each month. The final
payment is on 15™ of may. If the student has issues following the payment plan, the student must inform
the school immediately so that an alternative payment plan can be agreed upon. Without an alternative
payment plan with the school, unpaid fees will be sent to collections, incurring additional collection fees.
Failure to pay tuition fees may result in expulsion and inability to participate in the school's study
trips/excursions.

Students who withdraw during the school year, regardless of the reason, must pay tuition fees for the
following 6 weeks. Planned study trips/excursions that cannot be canceled must be paid in full. The same

applies to other expenses directly incurred by the school that can be attributed to the student.

1.3 Change of Course



Course changes are regulated by each school, and procedures for this must be filled out by the schools
themselves. An example of this could be: If a student wishes to change courses, they must discuss this
with the school's management by submitting a written application. There is no guarantee of availability on
other courses, and the application may not be approved. Planned study trips on the current course that
cannot be canceled must be paid in full. The student is responsible for any increased expenses on the new
course.

14 Learning Environment

In accordance with § 5a of the Folk High School Act, all students have the right to a safe and adequate
learning environment (physical and psychological) that safeguards the students' health, safety, and well-
being.!

2 Attendance and Absence

2.1 Approved School Year

A full folk high school year consists of a minimum of 190 days spread over 33 weeks. To approve the
school year and earn two competitive points for admission to higher education, it is a prerequisite to have
a 90% registered student attendance. Student attendance refers to participation in mandatory classes and
activities organized by the school.?

2.2 Absence

The school records absences. Inquiries about the student's absence overview should be directed to
assistant principal, Clive Anderson. Students will be notified well in advance when they are at risk of not
achieving 90% attendance. Absence is recorded in days and individual hours. Suspension is included in the
calculation of the absence percentage.

a) Documented Absence:
Students can have up to 15 days of documented absence. Documented valid absences approved in line
with the absence reasons listed below should be compensated through the student's own efforts
facilitated by the school.? For up to 15 days, such absences are not recorded on the diploma.

The following absences can be granted as documented:
e Political work at regional or national level as a representative in nationwide organizations
e Documented legally required attendances, e.g., as an elected official or in a court
e Health and welfare reasons
e Organized relief work in crisis situations
e Up to two days for religious holidays for students who are members of religious communities
other than the Norwegian Church
e Other special absences approved by the principal

Independent study agreed upon with the school is not considered absence.*

! https://lovdata.no/dokument/NL/lov/2002-12-06-72

2 https://lovdata.no/dokument/SF/forskrift/2006-10-13-1158
3 https://www.folkehogskoleradet.no/f

4 FHSR-rundskriv 10/17
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b) Undocumented Absence:
Students can have up to 19 days (10%) of undocumented absence and still have the school year approved.
Undocumented absences are recorded on the diploma, but the student can demand that the cause of the
absence be noted. The student is responsible for documenting the cause and requesting it to be noted.

In special cases, the principal may approve up to 9.5 days (5%) of undocumented absence, and the school
year will be approved, ref. FHSR-memo 10/17:

If a student has between 10 and 15 percent undocumented absence, and the reason for the
absence or the student's development throughout the school year makes it clearly unreasonable
for the student not to be considered as having completed the school year, the principal may decide
that he or she should still be considered to have completed the folk high school year within the
framework of the educational regulations.

2.3 Diploma

Students who have their school year approved will receive a diploma. The diploma must include
documentation of the student's learning program and participation. Absence is recorded on the diploma
in days and individual hours. The student can demand to have the cause of the absence noted on the
diploma.

3 Order and Conduct

3.1 General Behavior

Students should contribute to a good learning and working environment for everyone in the school
community. Everyone should behave considerately towards others and comply with the laws and
instructions applicable to the school and in society at large. Students should help keep the school's indoor
and outdoor areas clean and tidy, taking good care of all equipment belonging to the school.

Violence, threats, menacing behavior, sexual harassment/assault, and theft are prohibited and shall not
occur. Bullying, discrimination, or offensive language are not accepted in any form, verbally, physically, or
digitally.

3.2 Order and Cleanliness

Students' duties are regulated by each school. An example of this could be: Students are obliged to keep
their own rooms and bathrooms tidy and clean. All students participate in cleaning common rooms in the
dormitory and school building on a rotating basis. Before and after meals and events, students should
participate in cleaning and tidying up. If a student loses or damages keys, the student must replace them.

3.3 Access to Student Rooms

Students have the right to privacy, and dormitory rooms are the students' private rooms during the school
year. Staff only have access to students' rooms in case of concern for life and health and/or in special
cases. Students are also obliged, to the extent necessary, to give the school's representatives access to
their rooms for inspection. This applies if there is a need to carry out mandatory maintenance or other
work that must be done to prevent damage to the room or property in general.

3.3 Vandalism
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If a student engages in vandalism or damages something due to negligence, the student will be required
to rectify the damage if the rectification consists of cleanup/work the student is capable of doing. In
addition, the student will be held liable for damages and may face disciplinary actions.

3.4 Weapons and Dangerous Objects
It is forbidden to store weapons, weapon-like objects, ammunition, and other dangerous objects (knives,
explosives, fireworks, etc.) on the school premises without prior agreement.

3.5 Nighttime Quiet Hours
For the sake of fellow students and staff, there should be nighttime quiet hours between 23:00 and 07:00
in the school's indoor and outdoor areas.

3.6 Pet Ownership
It is not allowed to bring pets or other animals to the school premises without prior agreement.

3.7 Guests and Overnight Stays Away from the Dormitory

All guests must be cleared with the boarding school leader no later than 5 days before the visit, and guests
must be familiarized with the school's regulations and fire instructions. Guests who do not adhere to the
school regulations may be asked to leave.

Students who will be staying overnight away from school grounds must notify the dormitory leader in
writing. This is done by filling out a leave slip. The message must state when the student leaves school and
returns.

3.8 Clothing, etc.

In accordance with the Folk High School Act § 5b, students should not use clothing that covers the face
entirely or partially during classes and on trips organized by the school unless the use of such garments is
justified by climatic, pedagogical, health, or safety conditions.

3.9 Reactions to Violations of Rules
Violations of order and conduct rules may lead to disciplinary proceedings and can trigger reactions such
as confiscation of weapons/dangerous objects, warnings, compensation, suspension, or expulsion.

4 Substances

4.1 Alcohol

It is not allowed to store or consume alcohol on the school premises or within the school's areas. If it is
discovered that students are storing alcohol within the school's premises, it will be confiscated.

It is not allowed to consume alcohol on days followed by a school day if the alcohol intake prevents the
student from attending and participating in classes and events organized by the school. The student must
attend and participate in classes and events organized by the school. If the student has consumed alcohol,
the student must, upon returning to the school's premises, return to their room and not stay in the
school's common areas. The use of alcohol outside the school's premises that leads to undesirable
behavior on the school premises, towards the school's students and staff, and others, is not accepted.

See also the school's own regulations for study trips/excursions organized by the school.
4.2 lllegal Substances, etc.

19.10.2025 Page 4



There is an absolute prohibition on using, trading, or storing illegal substances on the school premises.
The same applies to the trade of prescription drugs and doping agents.

4.3 Smoking and Snuff (Snus)

The dormitories and educational buildings are smoke-free zones. Smoking should only take place in
designated areas. This also applies to the use of e-cigarettes, incense, hookahs, and the like.

The trade of cigarettes and/or snuff is prohibited.

4.4 Reactions to Violations of Rules

Violations of the school's substance rules may lead to disciplinary proceedings that can result in
confiscation, warning, suspension, or expulsion. Violations of the rules regarding illegal substances, etc.,
may also lead to the school contacting the police.

5 Insurance
Norwegian citizen students have occupational injury insurance through NAV.

Students are insured against accident damage when they are on the school premises, during travel
to/from home during holidays and shorter home visits, and when participating in trips organized by the
school. Be aware of the insurance's possible mention of care and action rules.

The students must arrange valid travel insurance that applies to trips in Norway and abroad (both place
and length). Many have family insurance that covers this, but it is the students' responsibility to check that
this applies in the specific case.

Students are encouraged to check if they need to take out their own property insurance and valuable item
insurance to cover personal belongings (equipment, valuables, and brought inventory, etc.). The school is
not responsible for theft or loss of students' belongings during the school year.

6 Internet and social media

6.1 General Use

Students have access to the school's wireless internet, under the requirement that it is used in accordance
with the school's routines for data and information security. Use contrary to the routines may result in the
student losing access.

6.2 Consent to Publish Pictures and Videos

Pictures and videos taken by the school's staff of the students and/or their work in connection with
classes, study trips, and the like, as well as student work, may be used to market the school in
brochures/catalogs, on the school's website, and on social media (e.g., the school's Facebook, Instagram,
Snapchat, and TikTok accounts).

The publication of pictures and videos of students requires the students' consent, and at the beginning of
the school year, a consent form will be distributed to all students. The consent form must be signed if the
school is to use the pictures/videos (Ref. Copyright Act Chapter 8, § 104).°

6.3 Rules for Consent from Other Persons

5 https://lovdata.no/dokument/NL/lov/2018-06-15-40
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It is prohibited to share/publish pictures and videos of other students or staff at the school without their
consent. The requirement for consent does not apply to the sharing/publication of situational images, but
it is encouraged since it can be difficult to determine what is a portrait image or a situational image.
Violation of the prohibition may lead to disciplinary proceedings and, in serious cases, police reports.

7 Study Trips

The school regulations also apply to study trips. In addition, we have our own regulations for trips.
Violations of the travel regulations will be addressed on the spot by the trip leader(s). Serious and/or
repeated violations of the regulations may lead to disciplinary actions.

8 Disciplinary Actions

8.1 Disciplinary Council

The Folk High School Act § 5 regulates the handling of disciplinary matters. Disciplinary matters refer to
cases where there is a violation of the school regulations.

The school board has decided that the disciplinary council shall consist of the principal, superintendent,
boarding school leader and, if applicable, the employee who was present at the time of the incident. In
some cases, the disciplinary council may delegate matters to the school's management or a smaller
committee.

8.2 Reactions/Consequences for Violating the School Regulations

In the event of a violation of the school regulations, the school can implement various actions against the
student. The reaction must be justified in the regulations, be proportionate to the rule violation, and be as
close to the rule violation in time as possible. Repeated violations of the school regulations may be
considered aggravating.

Violations of the school's regulations may result in the following reactions (which can be combined):
e Oral warning for minor rule violations
e Written warning
e Confiscation of objects
e Repair of damage
e Compensation
e Suspension from classes for a specific period
e Suspension from the dormitory for a specific period
e Expulsion and loss of school admission
e Police report for criminal offenses

The following violations of the school's regulations are considered serious and will lead to disciplinary
action:

e Failure to pay school fees

e Extensive undocumented absence

e Violence and threats

e Racism, bullying, and harassment

e Sexual assault

e Theft

e Vandalism

e Use of weapons or other dangerous objects in violation of instructions
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e Use or storage of alcohol or illegal substances

The list is not exhaustive, and disciplinary action can be initiated for other types of violations. Expulsion
requires qualified or repeated violations of the school regulations. The use or storage of illegal substances,
violence, and sexual assault will normally lead to expulsion. Serious cases of racism, bullying, and
harassment (including sexual harassment) will also normally result in expulsion.

Decisions on suspension and expulsion of students are considered individual decisions under the Public
Administration Act and require a 2/3 majority in the disciplinary council. The student must be given the
opportunity to explain orally to the disciplinary council before any decision is made. The right to explain
orally applies to all types of reactions. In the case of suspension, the student must leave the class area
and/or the school premises for the entire suspension period. In the case of expulsion, the student loses
admission to the school and the opportunity to stay on the school premises for the rest of the school year.
The student will also lose the right to a diploma.

8.3 Procedural Rules in Disciplinary Matters

The proceedings in the disciplinary council are subject to the rules in Chapters IV, V, and VI of the Public
Administration Act.®

A proposal for a description could be:

- The disciplinary council obtains necessary information to the case

- The disciplinary council evaluates sanctions/further follow-up

- If the disciplinary council considers implementing an individual decision, the student will receive a
preliminary notice. The preliminary notice should justify the case, and the student should be
informed of their right to comment orally to the disciplinary council, the right to be assisted, and
the right to access the documents in the case.

- The disciplinary council makes an individual decision

All decisions in the disciplinary council must be in writing and justified. The decision must include
information about the student's right to appeal the decision, see point 8.4. The deadline for appealing is
three weeks from the time the student becomes aware of the decision. (Ref. Public Administration Act
Chapters IV, V, and VI)

8.4 Right of Appeal in Disciplinary Matters

The student has the right to appeal decisions from the disciplinary council. The appeal must be in writing,
specify which decision is being appealed, and include a description of what is being appealed and what is
requested. The appeal must be signed by the student and/or their parents/guardian if the student is not
of legal age and be sent to the disciplinary council.

The disciplinary council shall conduct the investigations that the appeal gives reason for. It can revoke or
amend the decision if it finds the appeal justified. If the conditions for handling the appeal are not met,
the disciplinary council shall reject the appeal. If the conditions are met and the disciplinary council
upholds its decision, the case goes to the school's board.

6 https://lovdata.no/dokument/NL/lov/1967-02-10
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The school's board is the highest authority of the school, cf. the Folk High School Act § 2. In the case of an
appeal against a decision from the disciplinary council, the board is the appeals body. When processing
the appeal, the board shall consider the viewpoints presented by the student and conduct the
investigations that the appeal gives reason for. If the board finds the appeal justified, the decision shall be
revoked or amended.

Folk high schools are, according to the Public Administration Act, considered administrative bodies in
cases where the school exercises public authority and makes individual decisions. The rules of the Public
Administration Act in Chapters IV, V, and VI apply to the board's handling of the appeal.

9 Fire Safety Instructions

Anyone planning to be present in the school buildings is obligated to read and understand the school's fire
safety instructions. Two fire drills will be conducted during the school year — one announced and one
unannounced.

Students are required to participate in the review of the fire safety instructions on the first day of school
and to familiarize themselves with the location of fire alarms, fire hoses, fire extinguishers, assembly
points, and escape routes.

Students are responsible for keeping the dormitories and common buildings tidy so that escape routes are
clear and accessible.

The use of open flames (incense, candles, etc.) and other flammable substances/liquids/gases is not
allowed. PCs, mobile phones, and other electrical equipment must not be stored in beds, sofas, or similar
places. Electrical equipment that does not need to be on should be turned off, and the plug should be
pulled out when not in use.

In case of a fire alarm:
e C(Close all windows and doors
e Leave the building immediately and gather at the assembly point
e Elevators should not be used

In case of a fire:
e Try to fight the fire (if it is safe to do so)
e Alert others of the fire by triggering the manual fire alarm
e Call the fire department at 110
e Leave the building immediately and gather at the assembly point

Misuse of the fire safety system will result in disciplinary action and liability for damages. This includes
actions such as covering or removing fire alarms, false alarms, or misuse of firefighting equipment, among
others.

Sunnhordland folkehggskule

&«Jc‘ofa

Bente Sjo, principal
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